
School Change Upload Data File 
 
Upload File Specifications 

Header Layout  
Field Name Length Mode Position Default/Valid Values 

Transaction Code 4 A/N 1-4 CSTX 
Filler 8 A/N 5-12 Blank 
Submitter Identification 8 A/N 13-20 Required USDE code Number 
Submitter Source Code 1 A/N 21-21 Required  S = School 
Submitter Name 32 A/N 22-53 Required School Name 
Processing Date 8 N 54-61 Required CCYYMMDD 
Academic Year 4 N 62-65 Required YYYY 
Total Number Detail Transaction 11 N 66-76 00000000000 to 99999999999 
Filler 404 A/N 77-480 Blank 
 
 

Detail line Layout  
Field Name Length Mode Position Default/Valid Values 

SSN 9 A/N 1-9  
Filler 1 A/N 10-10 Blank 
Effective Term 2 A/N 11-12 FL, WN, SP, SU 
Filler 1 A/N 13-13 Blank 
Filler for Housing Code 1 A/N 14-14 Blank 
Filler 20 A/N 25-44 Blank 
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